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A. Submission as a Solar PV Worker

1. How to Generate a Commencement of Work Notice:

1.1. Visit our website: www.epra.go.ke
1.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.
1.3. Click License Application under the Renewable Energy drop-down.
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HOME ABOUTUS | ELECTRICITY & RENEWABLE ENERGY  ENERGY EFFICIENCY PETROLEUM & GAS ECONOMIC REGULATION & TARIFFS  CONSUMER PROTECTION  INFORMATION CENTRE  OPPORTUNITIES

ELECTRICITY RENEWABLE ENERGY

Regulatory Instruments Regulatory Instruments

Application Guidelines Application Guidelines

License Application License Application

Registers Registers

Figure 1.1: License Application Tab

1.4. Click “Apply Now”

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are
dedicated to ensuring the efficient and reliable distribution of energy
across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Figure 1.2: License Application Link
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1.5. Login to your individual account using your username and password. If you no longer remember your
password, click on Reset Password and provide an email address to which you have access.

EPRA Licencing Portal

Username *

yourusername

Password *

Security Code

XUIPUX o reresn

Please Type the Securily Code above Herel

Remember Me

Create Account Reset Password

Figure 1.3: Account Login

16. Go to License Management and click on Solar PV- Completion Certificate.

88 EPRA

e

[
About Us \

Petrol Stations Energy Service Contracts File Complaints Report Accident Report Corruption Surveys  Energy Management

My Licences
Application History
391¢
Patroleum Information & Statistics
0757,
hassanhid | pG information & Statistics
Solar PV - Complation Certificate
Completion Cortificate Approvals

Certificate Reviews

R.E Retums.

Figure 1.4: License Management and Solar PV- Completion Certificate Tab
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1.7. Click on +New Notice. You will need to have a valid license to proceed with the generation of a
commencement of work notice and completion certificate.

$88| CORA i
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e o A

AboutUs License Management  Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Q Verify Licences Ridhwan.Hassan £ ~

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ view vsor st |
Manage CWN # Project Name Notice Date Client Nature of project hnici itted Action
New CWNs (0)
CWN awaiting

Technician's Review
(0)

Processed CWN by
Technician (0)

Manage CC

Figure 1.5: Notification of the new project

1.8. Proceed to fill in the details of the project to be commenced accurately and click on “Save Project”.

$88 | CORA

e e b b
Vo o sew

AboutUs  License Managerment  Petrol Stations  Energy Service Contracts  Tile Compluints  Report Accident  Report Corruption  Surveys  Energy Manugement

Q, verify L Ridhwan Massan & -

New Commencement of Work Notice

Facility/Project Name * Nature of the Project * Project Capacity kwp *
~SELECT= ~
County * Physical Address * GPS Coordinate
SELECT v
Model of the Project * Commissioning Date
SELECT ~ - % Dote
Scope Of Work * Approving Lead Technician
7z
Client Namo * Contact Person * Mobile Number *
Client Postal Code Client Postal Address Contact Email *

o )

Figure 1.6: Filling in details of the new project

Solar PV Works Commencement of Work Notice and Completion Certificate Submission Manual .



1.9. Select “Add Team Members” you may add licensed team members by searching their license numbers
or unlicensed team members by entering the name and national identification numbers.

View Project Details

Update Project Dctails Oelete Project

CWN/Projact ID Client Name
Prepared By Client Postal Address
Facility/Project Name Client Postal Code
Project Nature Contact Person
Projact Capacity kWp Contact Email
County Name Mobile Numbear
Physical Address Submitted

GPS Coordinate Date Submitted
Commissioning Date CWN Ref No.
Project Model Status

Scope Of Work tdesign installation

Add Team Members

1, You will only be able to print and generate completion certificate & Commencement of work Notice after submitting,
2. The selected technician will need to validate the project details first.
3. Click above to add team members before clicking submit.

110. Confirm that all team members have been included.

Process CWN for: Eagle Africa Centre 1100 kWp Project
View Project Detais

Add Tear Members

Project Team Members o A Mamber
Name Member Type Licence Number PINAD No.
Lead Techniciat Delele
Tl viicien Desfuel e
fachnician Nl
Jiwe Diu Tuttmicen Dol

1. You will only be able 1o print and generate complelien certificate & Commeneamant of work Notice alter submitling.
2. The selected technician will need to validate the project deails first.
3. Click above 10 add team members before clicking submit.
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1.11. Once the project details and team members are accurately outlined, click on “Submit project”.

AboutUs  Liconse Managomant

Q verify Licences

Potrol Stations

Enargy Service Contracts

Filo Complaints

Roport Accidont  Report Corruption  Surveys

Enorgy Managoment

Ridhwan Hassan £ ~

Add Team Members

Process CWN for: EPRA

Print CWN

View Project Details
CWN/Project ID 47 Client Name
Propared By Client Postal Address
Facility/Project Name EPRA Client Postal Code
Project Nature Grid Tied Captive Solar Contact Person
Project Capacity kWp 1100 Contact Email
County Name Nairobi Mobile Number
Physical Addrosz Submitted
GPS Coordinate Date Submitted
Commissioning Date Feb 17, 2025 CWN Ref No.
Project Model EPC Status
Scope Of Work

1. You will only be able to print and generate completion certificate & Commencement of work Notice after submitting.
2. The selected technician will need to validate the project details first.
3. Click above to add team members before clicking submit.

e
‘ Submit Project ’

Figure 1.7: Submission of the project

1.12.Click on “Processed CWN by Technician,” then select the CWN of the desired project.Click on “Print” to
generate your own copy.

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

* New Notice

‘ Processcd CWN by
Technician

Manage CC

CC awaiting
Technician's Review
(o)

Processed CC by
Technician (2)

CC awaiting EPRA
Approval (2)

Processed CC by EPRA
(1)

Manage CWN Project Name Natice Date Client Nature of project Technician Submitted Action
New CWNs (0) Project one 01042025  Clientone  Grid Tied Captive Solar Ridhwan Abdi
CWN awaiting Project one 01042025  Clientone  Grid Tied Captive Solar Ridhwan Abdi
Technician's Review
(0 Project Two 12-04-2025 Client TWO Solar Mini Grid Ridhwan Ahdi
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Home CWN  Process CWN for: ERRA

skl

View Project Details

Process CWN for: EPRA

CWN/Project ID 73 Client Name

Prepared By Client Postal Address

Facility/Project Name EPRA Client Postal Code

Project Nature Grid Tied Captive Solar Contact Person

Project Capacity kWp 1100 Contact Email

County Name Nairobl Mobile Number

Physical Address 8 longonot Submitted Yes

GPS Coordinate + Date Submitted Apr 1,2025
Commissioning Date Feb 17,2025 CWN Ref No. EPRA/SPV/CWN/00073
Project Model FPC Status Completion Certificate Approved by Solar PV Warker
Scope Of Work hkuli

Figure 1.8b: Print Tab

=PRA

Energy & Petroleum Regulatory Authority

COMMENCEMENT OF WORK NOTICE
NO. EPRA/SPV/CWN/00073
TO: THE ENERGY AND PETROLEUM REGULATORY AUTHORITY

In accordance with the Energy (Solar Photovoltaic Systems) Regulations 2012, I/We hereby give notice of installation of a solar
photovoltaic system at the premises of;

Name EPRA
Postal Address

Physical address

GPS Location

County

Project Capacity

Scope of Work

I/We propose to commence the work on 01-04-2025

I/We confirm that;

1. The solar PV system is designed to meet the requirements outlined in the Kenya Standard
2. T have provided to the client a system design declaration together with design drawings and calculations
3. The installation of the solar PV system shall comply with the requirements of the relevant Kenya Standard

signature:

EPRA/SPVT/

Figure 1.8c: A print out of the Commencement Work Notice (CWN)

A completion certificate will be generated on completion of works this is as details in the following section.
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2. How to Generate a Completion Certificate:

2.1. Visit our website: www.epra.go.ke
2.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.
2.3. Click License Application under the Renewable Energy drop-down list.

:pRA B info@epra.go.ke o 070933 o 020284700¢ Q Engliih + @

Energy &

HOME ABOUTUS . ELECTRICITY & RENEWABLE ENERGY  EMERGY EFFICIENCY PETROLEUMA GAS ECONOMIC REGULATION L TARIFFS  CONSUMER PROTECTION  INFORMATION CENTRE  OPPORTUNITIES

ELECTRICITY RENEWABLE ENERGY

Regulatory Instruments Regulatory Instruments

Application G | Application Guidelines

License Application License Apphcation

Registers Registers

Figure 2.1: License Applicati Tab

2.4. Click on the “Apply Now” link

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are
dedicated to ensuring the efficient and reliable distribution of energy
across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Figure 2.2: License Application Link
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2.5. Login to your individual account using your username and password. If you no longer remember your
password, click on Reset Password and provide an email address to which you have access.

EPRA Licencing Portal

Username *

Password *

Security Code

mw D Refresh

Please Type the Security Code above Herel
Remember Me
Login
Create Account Reset Password

Figure 2.3: Account Login

2.6. Go to License Management and click on Solar PV- Completion Certificate.

-

O

Figure 2.4: License Management and Solar PV- Completion Certificate Tab
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2.7. For you to generate a completion certificate of a specific project you should have initially processed and
submitted a commencement of work notice of the same project. Click “Processed CWN by Technician”.

About Us  License Management  Petrol Stations Emergy Service Contracts:  File Complaints Report Accident  Report Corruption  Surveys  Energy Management

Q Verify Licences

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ view s s |

Manage CWN ¥ Praject Name Notice Date Client Mature of project Technici 5 d Action

New CWNs

CWN awalting
Technician's Review

(o

Processed CWN by
Technician (1)

Manage CC

CC awaiting
Technician's Review

L}

Processed CC by
Technician (0)

CC awaiting EPRA
Approval (0)

Figure 2.5: Obtaining the specific project

2.8. Select the Project for which you would like to generate the completion certificate, then navigate to the
“CC tab “of that project.

About Us  License Management  Peifol Stations  Enery Service Contracts . File Complaints  Report Accident  Report Corruption.  Surveys Energy Management

Q'.-:-n!.-.- Lioemoed

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard m
< New ot |
Manage CWH ®  ProjectMame  Notice Date  Client MWatisre of project Technici. Submitted  Action
hoew C¥itis (6] 1 EPRA 04-02-2025 Grid Tied Captive Salar Ridhwan Abdi 1 m

CWH awaiting
Technician's Review
10

Manage CC

CC awniting
Tachmolon's Reviny

0

Prosessed CC by
Technician (0}

Figure 2.6: Completion Certificate (CC) Tab
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2.9. Click on Add Component.

Aboutlls  Lkense Management  Petrol Stations  Energy Service Contracts  File Complaints

Ripoit Accident  Aeport Comuption  Sunmys  Energy Management

Q, Verify Liconces

Prepare Completion Certificate

Facility/Project Name £PRA

Cliznt Name wadsdzad
Motice Prepared By Ridhwean Abdi CWN Ref No. EFRA/SPV/CWH/0004T
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components @
.

ftem Rating Number Installed Model No Manufscturer Warranty (Yrs]
Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details,

Figure 2.7: Preparation of Completion Certificate

2.10. Click on the “Component ID” dropdown and select a component, such as “solar module.” Enter the component details
as shown in Figure 2.8b. Once done, click “Submit.” Repeat this process for the remaining components, ensuring all

details are entered accurately before submitting each one. The rating of the solar modules is to be submitted in Wp,
inverters in kVA, batteries in kWh and charge controllers in Amperes.

Figure 2.8a: Selection of component

Add Details
Component ID * Rating * Number Installed *
Solar Module v 580 B74
Model No * Manufacturer * Warranty({¥rs) *
TSM-MEG19RC.20 TRINA 3
( T
Close

Figure 2.8b: Filling in details of modules used in the Project
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Add Details

Component ID *

Imverter

Model No *

SUN2000- LOOKTL-M2

=]

Figure 2.8c: Filling in details of inverter used in the Project

Add Details

Component ID *

Battery

Model No *

BYD

Figure 2.8d: Filling in details of battery used in the Project

Add Details
Component ID *
Charge Controller

Model No *

BlueSolar MPPT 75/15

@

Figure 2.8e: Filling in details of battery used in the Project

Rating *

100

Manufacturer *

Huawe

Manufacturer *

BYD

Rating *
50

Manufacturer *

Victron Energy

Humber Installed *

5

Warranty(Yrs) *

9

Number Installed *

10

Warranty(Yrs) *

5

Number Installed *

4

Warranty(Yrs) *

5

Cloze

Close

Close
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211. Once all the components’ details have been uploaded, click on “Enter Test Results”

Aboud Lis

License Managemeni  Pelrol Staions  Enengy Service Condracis File Complainis  Roporl Acoidend  Repord Comuplion  Surveys  Energy Managomend

Q Wity Licences - =

Prepare Completion Certificate

FacilityProject Name EPRA Client Name sdsdsad
Notice Prepared By Ridhwwan Abdi CWN Ref No. EPRASPVICWHA004T
Project Nature Gt Thed Caplive Soiar Project Capacity 1100
Add Component Details
Installed Components + AT R
&  Hem Rating Number inatalled Model No Manuiscturer Warranty (Yrs)
1 Solar Moduls 580.00 (W) a74 TSM-NEG1SRC 20 TRINA 3
2 Inverer 100,00 (ki) E SUMN2000-100KTL-M2 Huawei 5
3 Battery 7,50 (K\Wh) 10 BVD B0 ]
4  Charge Controlier 50.00 (A} 4 BlueSalar MPPT 7515 Vickran Energy 5

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the resulls and compenent details

Figure 2.9: Enter Test Results Tab

2.12. Click on the drop down for each test and select the appropriate result for each. For the “Test Report” and
“Design Drawings” upload the respective files for each based on the specific project, then click on Save Results.

-

Figure 2.10: Uploading the test Results
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213. Click on “Submit details”,

AboutUs UtenseManagement Petrol Stations  Energy Service Confracts FEeComplaints  Repoct Accident  Repoet Corruption  Surveys Enengy Managemednt

O erity Liconces

Prepare Completion Certificate

Facility/Project Name EFRA Client Name sdsdsad
Motice Prepared By Fidhwran Abdi CWN Ref No. EPRA/SFV/CWH/ 00047
Project Nature Grid Tied Captive Solar Project Capacity 1109

Add Component Details

Installed Components

& Hem Rating Number Installed Model Ho Manufacturer Warranty (¥rs)
1 solar Module 580,00 (Wp) B4 TSM-NEGL9RC 20 TRING 2
2 Inverter 100,00 (KVA) s SUNZ000-100KTL-M2 Huawei s
3 Battery 7.50 (kiWh) 10 EYD B 5
4 Charge Controller 50.00 (A} 4 BlueSolar MPRT 75/15 Vickron Energy 5

Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.

N
( Submit Detas )

Figure 2.11: Submit Details Tab

2.14.0nce you submit, the project will move to Manage CC under “Processed CC by Technician” and “CC
awaiting EPRA Approval” concurrently.

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard e
Manage CWN ® ProjectMame  NeticeDate  Clhient Wature of project Technician Submitted  Action
Hew CWHs (0) 1 01042025 Grid Tied Captive Solar 1 m
G awasting 2 Projectone 01-04-2025 Clientore  Grid Tied Captive Solsr L N
Technician's Review m

L]

Procesced CWH by
Technician (3]

Manage CC

€L awaiting
Tethaician's Riview
{0}

Processed O by
Technician (2)

CC awniting EPRA

Approval

Processed OC by EFRA
[H

Figure 2.12: CC awaiting EPRA Approval
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2.15.Upon approval by EPRA, click on “Processed CC by EPRA” then navigate to the specific project, click
on CC and print as shown in fig 2.13b

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard | vorw voar s |

Manage CWH & Project Name Notice Date Client Nature of project Techniclan Submitted Action

Feew CWhE (D) I EPRA 04-02-2025 Grid Tied Captive Solar Ridhwan Abdi 1 m

CWH awaiting
Technician's Review
o)

Procedsed CW by
Technician (3)

Manage CC

CE awaiting EFRA

Figure 2.13a: Process of obtaining a copy of the project CC

Prepare Completion Certificate

Facility/Project Name EPRA Client Name
Notice Prepared By CWN Ref No. EPRAJSPV/CWN/O00MT
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components

#  Hem Rating Number Installed Model No Manufacturer ‘Warranty (Vrs)
1 Solar Module SB0.00 (Wp) &74 TSM-NEGI9RC 20 TRINA 3
2 lInverter 100.00 {kvA) 5 SUN2000-100KTL-M2 Huawei 5
3 Battery 7.50 [kWh) 10 BYD Bl 5
4 Charge Controller 50,00 (&) 4 BlueSolar MPPT 75/15 Victron Energy 5
Enter Test Results
Figure 2.13b: Print
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P RA

Energy & Petroleum Regulatory Authority

COMPLETION CERTIFICATE
NO. EPRA/SPV/CC/00047

TO: THE ENERGY AND PETROLEUM REGULATORY AUTHORITY

In accordance with the Energy (Solar Photovoltaic Systems) Regulations 2012, I/We hereby give notice of completion of
installation of a (1100) kWp solar photovoltaic system at the premises of;

Client Name

Postal Address

Name of Contact Person
Business/Contact Telephone Numher

Business/Contact Email Address

The installation works were conducted by:

Contractor License Number
Name of Contractor

Telephone Numher

Email Address

Lead Technician License Number
Lead Technician Name

Lead Technician 1D Number

Other Technicians Involved

EPRA/SPVT/

EPRA/SPVT/
Ridhwan Abdi

Name Licence Number

The details of the project implemented are as below;

Facility/ Project Name

Nature of Project

Project Capacity (kWp)

County

Physical address

GPS Location

Model of Project Implementation

EPRA

Grid Tied Captive Solar
1100

Nairobi

8 longonot

+

EPC

ID Number
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Figure 2.13c: A print out of the Completion Certificate (CC)

@ Solar PV Works Commencement of Work Notice and Completion Certificate Submission Manual



B. Submission as a Solar PV Contractor

1. How to Generate a Commencement of Work Notice:

11. Visit our website: www.epra.go.ke
1.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.
1.3. Click License Application under the Renewable Energy drop-down list.

:pm Winopepra go eI [ & =T @

Energy & v ¥
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HOME ABOUT US . ELECTRICITY & RENEWABLE ENERGY  ENERGY EFFICIENCY PETROLEUM & GAS  ECONOMIC REGULATION & TARIFFS  COMSUMER PROTECTION  INFORMATION CENTRE  OPPORTUNITIES

ELECTRICITY RENEWABLE ENERGY

Regulatory Instruments Regulatory Instruments

Application Guidelines Application Guidelines

License Application License Application

Registers Registers

Figure 1.1: License Application Tab

1.4. Click on the “Apply Now” link

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are

dedicated to ensuring the efficient and reliable distribution of energy

across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Figure 1.2: License Application Link
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1.5. Login to your individual account using your username and password. If you no longer remember your
password, click on Reset Password and provide an email address to which you have access.

EPRA Licencing Portal

Username *

Password *

Security Code

mu D Refresh

Please Type the Security Code above Herel

Remember Me

Creale Account Reset Password

1.6. Go to License Management and click on Solar PV- Completion Certificate.

O

Figure 1.4: License Management and Solar PV- Completion Certificate Tab
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1.7. Click on +New Notice. The contractor’s license and technician’s license will need to be valid for the
applicant to proceed with generation of commencement of work notices.

Figure 1.5: Notification of the new project

1.8. Proceed to fill in the details of the project to be commenced accurately and click on “Save Project”.

el | e R R Pt N Con et S bt

New Commencement of Work Notice

Facility/Project Name * Maturs of the Project Preject Capacity kwp *
~SELECT- -
County ~ Physical Address ~ GPS Coordinate
-SELECT— -
Medal of the Prajoct * Commissiening Date
~SELECT- ol E =
Scope Of Work * Approving Lead Techniciar

 Licence No. EPRA/SPVTS

- . Licence No. EPRA/SPFVT/00813 Name: Hassid
Clisnt HName * Contact Porson ™ Moblle Number *
Client Postal Code Client Postal Address Contact Email *

Figure 1.6: Filling in details of the new project
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1.9. Select “Add Team Members” you may add licensed team members by searching their license numbers
or unlicensed team members by entering the name and national identification numbers.

View Project Details

Update Project Detallz

CWN{Project 1D ' Client Mame
Prepared By Client Poital Address
Facility/Project Mame Client Postal Code
Project Mature Contact Perzon
Project Capacity kWp Contact Emall
County Name Mobile Numbar
Physical Address Submitted

GPS Coordinate Date Submitted
Commissioning Date CWN Red Mo.
Projact Model Status

Scops Of Work tdesign instaliation

Add Team Members

1. You will only be able to print and generate completion certificate & Commencement of work Notice after submitting,
2. The selected technician will need to validate the project details first.
3. Click above to add team members before clicking submit.

Submn Progect

110. Confirm that all team members have been included.

Process CWN for: Eagle Africa Centre 1100 kWp Project

View Project Detals
Add Team Members
Project Team Members
Nome Member Type Licenes Humber PINAD Ne.
| ead Techniciat Delete
Tt lw i i Dele e
Tachnican Nt
Lot m Do Tacheiven

Durlele

1. You will only be able 1o prinl and generata completicn cerlificate & Commencamert of work Nolice alter submiitling
2. The selected technician will need to validate the project details firsl,
3. Click above 10 add leam members before clicking suomit.
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1.11. Once the details of the project and team members are accurately updated, click on “Submit project”.

About s Licenss Management  Petral Stations  Energy Service Contraets  Flio Complaine:  RoportAccident  Boport Corruption  Sursnys  Energy Managsment

MEMA Reporting O \Verify Licences

Process CWN for: Project one

View Project Detalls
Update Project Details Debete Project

EWH/Project ID Lid Cllent Name Clisnt one
Prepared By LASER INFRASTRUCTURE AND TECHNOLOGY SOLUTIONS LIMITED Elisnt Postal Address 0106
Facility/Project Name  Project one Cllent Postal Code TeuT
Project Hature Grial Tioel Captive Solar Contact Person Parson One
Project Capacity kWp 1106 Contact Email frumanrict
County Hame Hairoi Mobile Humber 97 Z0D0T0T
Physical Address Hairets Submitted Neo

GPFS Coardinate -L.2H3L° %, MGAZIC R Bate Submitted inat et}
Commissioning Date  Feb 17, 2025 CWH Rel No. (raot set)
Project Modal Ene Seatus et set)
Seops OF Work Design and Construction

Add Tasm Mambars

1. You will anly be able to print and generate completion certificate & Commencement of work Notice after submitting.
2. The selected technician will need to validate the project details firse.
3. Click above to add team members before clicking submit.

TheS———

Figure 1.7: Submission of the project

1.12. Upon submission of the project, an email of this form will be sent to the licensed technician for verification
and approval of the project. The licensed technician will be required to log in to the EPRA account and
validate the details provided in the commencement of work notice.

From: EPRA Licensing Portal <licensing@erc.go.ke>

Date: Wed, Apr 2, 2025 at 12:23 PM

Subject: Notification of Generation of Commencement of Work Notices.
To: < >

Dear Licensee,

Kindly note, a commencement of work notice has been generated for 1100 kWp project for Client one with you as the lead technician. Kindly log
in to your online portal and validate the details provided.

Energy And Petroleum Regulatory Authority
P. 0. Box 42681-00100, Mairobi

Eagle Africa Centre, Longonot Road Upperhill

Figure 1.8: Email Notification on Generation of CWN
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113. The details of the application may be accessed through the “Project Awaiting Technician’s Review” Tab.

Viarwu L ManuLal

Manage CWN #  Project Hame Notice Date Cliont Mature of projuct Technician Submitted Action

Hirw CWHE

TN anvaiting
Techniclan's Review

1)

Progessed CWN by
Techniclan (@)

Manage CC

CC awaiting
Technician's Review
(0)

Processed CC by
Technician (0]

CC awaiting EPRA
Approval (0)

Processed CC by EFRA
18

Figure 1.9: Technician’s Project Review

1.14.0nce validated click on “Processed CWN by Technician,” then select the CWN of the desired project.
After that, click on “Print”.

About Us  Licerse Management  Petrol Stations  Energy Service Contracts File Complaints  Report Accident  Report Corruption  Sunveys  Energy Managemant

KEMA Reporting. O Verity Licences

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard Vi Lisae Manusl
Manage CWH # Project Name Motice Date  Client Hature of project Action
Mew Wt (0} 1 Projectone 02-04-2025 Client one Grid Tied Captive Solar 1 @m

CWHN awaiting

Technician's Review
Q)

CC awalting
Techniclan's Review
o)

Processed CC by
Technician (0)

€C awaiting EPRA
Appraval (0]

Processed CC by EPRA
s}

Figure 1.10a: Processed CWN by Technician Tab
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Figure 1.10b: Print Tab

=P RA

Energy & Petroleum Regulatory Authority

COMMENCEMENT OF WORK NOTICE
NO. EPRA/SPV/CWN/OOO77
TO: THE ENERGY AND PETROLEUM REGULATORY AUTHORITY

In accordance with the Energy (Solar Photovoltaic Systems) Regulations 2012, I/'We hereby give notice of installation of a solar
photovoltaic system at the premises of;

Name Project one

Postal Address 00100 - 7097

Physical address Nairohi

GPS Location -1.2921"° §, 36.8220" E
County Nairobi

Project Capacity 1100

Scope of Work Design and Construction

[/We propose to commence the work on 02-04-2025

IWe confirm that:

1, The solar PV system is designed to meet the requirements outlined in the Kenya Standard
2. 1 have provided to the client a system design declaration together with design drawings and calculations
3. The installation of the solar PV system shall comply with the requirements of the relevant Kenya Standard

signature; signature:

EPRASSPVTY EPRAJSPVC)

Figure 1.10c: A print out of the Commencement Work Notice (CWN)

On completion of the project, you will have to generate a completion certificate. Below is a step by step guide.
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2. How to Generate a Completion Certificate:

2.1. Visit our website: www.epra.go.ke
2.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.
2.3. Click License Application under the Renewable Energy drop-down list.

EDORA - o o —— — ©

[T T ¥ w

ENERGY EFFICIENCY  PETROLEUM B GAS  ECOMOMIC REGULATION & TARIFFS  COMSUMER PROTECTION  INFORMATION CENTRE  OPPORTUNITIES

RENEWABLE ENERGY

Reguiatory Instruments

License Application License Application

Registers Registers

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are
dedicated to ensuring the efficient and reliable distribution of energy
across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Figure 2.2: License Application Link

2.5. Login to your individual account using your username and password. If you no longer remember your
password, click on Reset Password and provide an email address to which you have access.

@ Solar PV Works Commencement of Work Notice and Completion Certificate Submission Manual



2.6. Go to License Management and click on Solar PV- Completion Certificate.

>

Figure 2.4: L icense Management and Solar PV- Completion Certificate Tab

2.7. For you to generate a completion certificate of a specific project you should have initially processed and
submitted a commencement of work notice of the same project. With this, click on “Processed CWN by
Technician” then select the desired project’s CC (Completion Certificate).

AboutUs  Liceénse Mpnagement, Peirol Stations Eneny Sefvice Contrpcts FileComplaints  Repont Accident  Report Corruption.  Sumveys - Energy Management

Q) Werlly Licences Ridhwan. Hirssan B =

e ot vt ek o | AN Comptieion om0 Dt ol

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard B
Manage CWN ®  ProjectMame  NoticeDate  Client Hature of project Technician Submitted  Action
New Cwims (o) 1 PR 0212025 Grid Tied Captive Solar Ridhwan Abdi 1
CWHN awaiting

Technician's REview

cC awniting
Techniclan's Renew

0

Processed CC by
Technician (o)

CC arwaiting EFRA
aggroval {0)

Prodessed CC by EFRA
{a)

Figure 2.5: Obtaining the specific project’s CC
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2.8. Click on Add Component.

Aboutlls  Lkcense Management  Petrol Stations  Energy Service Contracts  Fille Complaints

Feport Accident  Report Commuption Sunanys

Energy Management
Q Verify Licences

Prepare Completion Certificate

Facility/Project Name EFRA Client Name sdsdsad
Motice Prepared By Ridrwan Abdi CWH Ref No. EPRA/SPV/CWN/00D4T
Project Nature Grid Tied Captive Solar Preject Capacity 1100
Add Component Details
Installed Components
] tem Rating Number Installed Model o Manufacturer

Warranty (¥rs]

Enter Test Results

Figure 2.6: Preparation of Completion Certificate

2.9. Click on the “Component ID” dropdown and select a component, such as “solar module.” Enter the
component details as shown in Figure 2.8b. Once done, click “Submit.” Repeat this process for the remaining
components, ensuring all details are entered accurately before submitting each one. The rating of the solar
modules is to be submitted in Wp, inverters in kVA, batteries in kWh and charge controllers in Amperes.

Add Details
Component ID * Rating * Number Installed *
‘ ~-SELECT- GD

—SELECT- Manufacturer *

Warranty(Yrs) *
Solar Module

Inverter
Battery

Charge Controller

Close
Figure 2.7a: Selection of component

Add Details
Component ID * Rating * Number Installed *

Solar Module W 580 BV4
Model Mo * Manufacturer * ‘Warranty(¥Yrs) *

TSM-NEGLIRC.20 TRINA 3

Close

Figure 2.7b: Filling in details of modules used in the Project
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Add Details

Component ID * Rating * Number installed *
Inverter w 100 5
Model No * Manufacturer * Warranty(¥Yrs) *
SUN2000-100KTL-M2 Huawei 5

=)

Figure 2.7c: Filling in details of inverter used in the Project

210. Once all the components’ details have been uploaded, click on “Enter Test Results”

Aboud s Lioerss Managoment  Petrol Stalions  Enengy Service Confracts File Complainks Report Acoiden! Repord Comuplion Surveys Energy’ Managemend

Q, Verity Licences Fidhwan Hassan € -

Prepare Completion Certificate

FacilityProjéct Name EPRA Client Namé sdsdead
Naotice Prepared By Ridhwean Abdi CWN Ref No. EPRASPVICWHAD004T
Project Nature Gridd Thed Caplive Solar Project Capacity 100
Add Component Details
i conprens ==
& Hem Rating Numiber Instaliad Maodel Mo Manulsciurer Warranty [Yrs)
1 Selar Module 550.00 (W) g4 TSM-MNEG1SRC 20 TRINA 3
2 Inverter 100.00 (kVA) 5 SUN2000-T00KTL-M2 Huawei 5
3 Battery 7,50 (K¥Wh) ] EYD BYD ]
4 Charge Controlier 50.00 Ay 4 BlueSolar MPFT 7515 ‘ickon Eneigy 5

1. You will only be able to print and generate completion certificate afier submitting.
2. The Submit button will be active ones you've entered the results and compaonent detalls

Figure 2.8: Enter Test Results Tab

211. Click on the drop down for each test and select the appropriate result for each. For the “Test Report”
and “Design Drawings” upload the respective files for each based on the specific project, then click on
Save Results.
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Figure 2.9: Uploading the test Results

212. Click on “Submit details”,

Aboutlls Umense Management  Petrol Stations  Emergy Service Contracts  FeComplaints  Report Accident  Report Corruption  Surveys  Energy Management

Q verify Licences

Prepare Completion Certificate

Facility/Project Hame EFRA Client Name seisdsad
Motice Prepared By FRidbwran Abdi CWH Ref No. EPRASSPV/CWH,0004T
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components

o Add Companent

& Hem Rating Number installed Model Ho f; y (¥rs)
1 Solar Module 580,00 {Wp) E74 TSM-NEGIRC,20 TRINA 3
T imverter 100,00 (WA) 5 SUN2000- 100KTL-M2 Huawel L]
3 Battery 7.50 (kih) 10 EYD B¥D 5
4 Charge Controlier 50.00 (A} 4 BlueSolar MPPT T5/15 Victron Energy 5

Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details,

Figure 2.10: Submit Details Tab
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2.13.After submission, the project will move to the “CC Awaiting Technician’s Review” stage, where the
contractor’s licensed company technician will be required to evaluate and approve it to allow further

progress.

Figure 2.11: CC awaiting Technician’s Review

2.14.0nce the project is approved, the project will move to “Processed CC by Technician” and “CC awaiting
EPRA Approval” concurrently.

Eniergy Mansgement

License Management  Petrol Stations Energy Service Contracts  File Complaints Report Accident  Report Corruption  Surveys

Absout U

NEMA Reporting O Verify Licences

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ view s st |
Manage CWH L Project Nama Motice Date Client Hature of project Technician Submitted Action

CWHN awalting
Technigian's Review

L]

Processed CWHN by
Technielan (1)

Manage CC

CC awaiting
Technician's Review
ey

Processed CC by
Technigian (1)

CC awaiting EFRA
Approval (1)

Processed CC by EPRA

(3}

Figure 2.12: CC awaiting EPRA Approval
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215.Upon approval by EPRA, click on “Processed CC by EPRA” then navigate to the specific project, click
on CC and print as shown in fig 213b.

Figure 2.13a: Process of obtaining a copy of the project CC

ApoutUs  License Management  PetrolStations . Energy Service Contracts  File Complaints  Report Acoident  Report Commuption  Sunweys  Emergy Management

NEMA Reporting . Q) Verify Licences

Prepare Completion Certificate
Facility/Project Hame Project one Client Name Client o
Notice Prepared By LASER INFRASTRUCTURE AND TECHNOLOGY SOLUTIONS LIMITED CWN Ref No, EPRA/SPY/CWN/0007T
Project Nature Grid Tied Captive Solar Project Capacity 1108
Add Component Details
Installed Components
" item Rating Number Installed Model No Manufacturer Warranty (¥rs)
I SolarModule 550.00 (Wp) B4 TSM-NEGIIRC.20 TRINA 5
2 Inerter 100.00 [kvA) 4 SUNZOO0-100KTL-M2 Huawei 5
Enter Test Results

Figure 2.13b: Print
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Figure 2.13c: A print out of the Completion Certificate (CC)
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2.16.Alternatively, upon approval from the Authority, an email in the format shown in fig. 214—
encompassing both the approved CWN and CC—will be sent to the company’s official email address.

Notification of Approval of Completion Certificate e =
® EPRA Licensing Portal -icanung@en gok Friti i 3 ft 0 w
= -

Deesar Siradam,

Kirhy note, completion cerficate for 1100 k't project for Client one has bean approved. A copy of the commancoment of work notios and compistion
codtifican an aitachod

Energy And Peiroleum Regulatory Authority
PO Box 4268100500, MNasrobi
b B | ineosbaii

Enmin &b~ Mories |

Figure 2.14: Email Notification upon Approval by EPRA
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Energy & Petroleum Regulatory Authority
Eagle Africa Centre, Longonot Rd., Upperhill
P. 0. Box 42681-00100 GPO NAIROBI
Telephone: +254 709 336 000/ 020 284 7000
Hotline: 0709 336 000 | Email: info@epra.go.ke

@ www.epra.go.ke [ EPRAKenya W @EPRA Ke
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